ACH Batch or Collection from Template
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“®e o9 |oginto Digital Banking
2. Click on Treasury Management

Home  Transfers & Payments { Treasury Management) Services Settings Messages  Log Out

3. Clickon Payments
$  Payments Ve

Send or collect wire, ACH, and other one-time or
recurring payments.

4. Clickthe : to the right of the Template you are Paying
5. Click Pay
Edit

Copy

Delete {
6. Choose Effective Date

< September > < 2025 >

4 5 6 9 2

28 29 30

\
7. Enter Payment Amount(s)
[+ o |

‘ $ ‘ 1.00 ‘A/

8. Click Approve

9. Follow prompts for Secure Access Code

See Page 2 for Template Creation Instructions
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Creating a Template

1. Login to Digital Banking
2. Click on Treasury Management

Home  Transfers & Payments { Treasury Management) Services Settings Messages  Log Out

3. Clickon Payments
S Payments /

X2 send or collect wire, ACH, and other one-time or
recurring payments.

4. Click New Template
5. Choose your Template Type (ACH Batch
for Payment or ACH Collection to Collect)

New Template 3 Search templates

ACH
ACHBatch 4~ T
ACH Collection ‘/

D

6. Name Your Template
Template Name

Test Template 1

7. Choose your SEC Code (CCD for paying
Businesses and PPD for paying

Individuals)
SEC Code ©
I -—---Select a SEC Code---- v I
—-Select a SEC Code—
PPD - Prearranged Payment and Deposit

<«

CCD - Cash Concentration and Disbursement

8. Enteryour Description
Company Entry Description

Vendor Pay

9. Choose your ACH Company

From Subsidiary

\ [search by name

Jane Doe A/

*EHHHG789

johnDoE e
rrriig360

10. Choose the Pay To/Pay From Account

Account

L Search by name or number

Personal Savings
0022

<«
Small Business /
0144
e
e

Test Nickname
0136

G!een Checking

$4.06

11. Click Search by name or account

ACH Batch or Collection from Template

Version 09/25/2025

2. Ifthe recipient(s) you want to add are not
in your Recipient Library, Click +New

Recipient
% Search by name or account. N\ ‘
o
+ New Recipient < '
13. Enter the Individual or Business Name
Display Name *
Sally Doe ‘/

14. If you want an email notification to be
sent when you pay vendor, enter an Email
Address and M the Send email
notifications box

15. Choose the Account Type for the Payee
16. Enter the Account Number

17. Enter the Routing Number

18. Click the

Payment Type

AcH Only v
Account Type Account *

Checking / V| 123456789 /
Financial Insdicution (Fl) Refined Search  ACH Routing Number *

Search by name.

==t}

19. Enter the Business Name
20. Click Save Recipient

Recipient Details

ACH Name * ACHID
slyooe
Country Address 1 Address 2
United States v
city State 2P
Select State v

[CLECIN|  Save Recipient '
N —————

21. Continue steps 11-18 for additional
recipients within your template.
22. Click Save

See Page 1 for Steps to Originate from Template

ChambersBank

Member FDIC



