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                        Online Wire CutoƯ Time: 3:00 pm 

 

 

        Online Wire Transfer from Recipient Library 
1. Login to Digital Banking 
2. Click on Treasury Management 

 
3. Click on Payments 

 
4. Click on New Payment 
5. Click on Domestic Wire 

  
6. This portion of the form only needs to be filled out if you want to set defaults for ALL wires. 

 
7. Search for a Recipient 

a. If the Recipient appears, click on the Recipient Account to select that recipient. 
b. If the Recipient has not been added to the Recipient Library, click + New Recipient.  

 
8. Enter the Wire Transfer Amount;  
9. Choose the Subsidiary and Account to Pay From 
10. Choose the Process Date. 
11. Enter the Purpose of Wire. 

  
12. Click Approve and follow the steps for the Secure Access code. 

(If dual control is required, you will click Draft.) 
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        Creating a Wire Template 
1. Login to Digital Banking 
2. Click on Treasury Management 

 
3. Click on Payments 

 
4. Click on New New Template 
5. Click on Domestic Wire 

  
 

6. Enter the Template Name and choose the Template Access Rights.

 
7. Search for a Recipient 

a. If the Recipient appears, click on the Recipient Account to select that recipient. 
b. If the Recipient has not been added to the Recipient Library, click + New Recipient.  

 
8. For Templates, the Amount can be left at $0.00 until the time of Payment. 
9. Choose the Subsidiary and Account to Pay from. 
10. Enter the Purpose of Wire. 
11. Click Save. 
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Creating a Wire Recipient 
1. Go to the Recipient Library OR Click on + New Recipient from the Payments – Domestic Wire Screen. 
2. Enter the Name you want Displayed in the Recipient Library. 
3. If you want a Payment Notification to be sent when sending a wire to this recipient, enter the Email 

Address and Click Send email notifications. 

 
4. Enter the Account Number.  
5. Search for the Financial Institution, the Beneficiary FI Name and Address will pre-fill. 
6. If required, enter the Intermediary FI information. 

 
7. Once you’ve entered all payment information, click the green checkmark.

 

 


