
HOW TO CREATE OR CLOSE 
A GOAL ACCOUNT 

  
 

 
• Click on ‘View all accounts’ in your Accounts widget, or choose from the preset 

Goals categories in the widget at the bottom of your Digital Banking dashboard. 

 
 

• Select the Goals tab, then select ‘Create Goal.’  
 

 
 



• Fill in the form fields to customize your Goal, then select ‘Save goal.’ 
 

 

• Choose how often you would like to transfer funds into the new Goal account, then 
select ‘Continue.’ 

 

• Fill out the form to set up automatic transfers into your new Goal account. Verify the 
information, then select ‘Submit transfer.’  

 
 



• You will receive confirmation that your recurring transfer is set up. 

 

• When you close the window, your new Goals Account should now be listed in the 
Goals tab.  

 

• You can close a Goals account at any time. Simply click the ellipsis on the account you 
wish to close, then select ‘Close.’ 

 

• Select a reason for closing the account. 



• Select an account you wish to deposit the Goal funds into. 

 

•  You will receive confirmation that your recurring Goal has been closed and your 
funds have been transferred. 

 

 

 

 


