
 
 

HOW TO USE PEOPLE PAY 
 
 
 

• Select “Pay a Person” in the dropdown menu 

 
• Enter name/nickname or select “Add Recipient” 

 
• Enter payment amount   

 
 

• Enter the person’s information and select “Continue to the next step” 

 



 
 

• Select method to receive authentication code 

 
 

• Enter authentication code and select “Authenticate User & Send Payment 
Request 

 
 

• Enter a secret word that will be provided to the person being paid and select 
“Create Secret Word & Send Money 

 
• Reminder will pop up to provide secret word with the person being paid, select 

“Continue” 

 
 



 
 

 
 

• Review confirmation information and select “Send More Money” or select the X 
to close the window.  

 
 


